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0 MOpsiIIKe BeeHHs YIEKTPOHHOI0 JOKYMEHT0000poTa

B MBOY Bacwkosckoi CIII

1. O01mue NoJ10KeHUS

1.1. DnektponHBbIi noKyMeHTo060poT B MBOY Bacskosckoit CII(nanee — B
Opranusaiys) IpeacTaBiIseT co0ol co3naHue, UCIOIb30BaHUE M XpaHeHHE
paboronaresneM, paGOTHHKOM UJIX JIMIIOM, TIOCTYAOIIMM Ha paboTy, JOKYMEHTOB,
0(hOPMIIEHHEIX B 3IeKTPOHHOM BHe, 63 LyGIHpoBaHus Ha GyMaKHOM HOCHTEE.

1.2. DIeKTPOHHBIN JOKYMEHTOOOOPOT IPUMEHAETCS K KaJIpOBBIM JOKYMEHTaM,
1715 KOTOPBIX TPYZIOBBIM 3aKOHOJATENCTBOM U HHBIMUA HOPMATHBHBIMH
TIPaBOBBIMHM aKTaMH, COJEPKaIIMMH HOPMBI TPYI0OBOTO TIpaBa, IPeLyCMOTPEHO
odopmeHre Ha GyMaKHOM HOCHTENIe MM 03HAKOMJIEHHE C HUMHU pabOTHHKA WK
ML, IOCTYIAIONIEro Ha paboTy, B MUCbMEHHON (OpME, B TOM YHCIIE 10X
TIO/IITHUCE.

1.3. TIpaBuiia 3J1eKTPOHHOTO JOKYMEHTO000pOTa HE TIPUMEHSIOTCSI B OTHOIICHHU
TPYIOBBIX KHIXEK ¥ GOPMUPYEMBIX B COOTBETCTBHUH C TPYAOBBIM
3aKOHO/IaTENILCTBOM B 3JIEKTPOHHOM BHJIE CBEIIEHHH O TPYAOBOM JEATENIBHOCTH
pabOTHUKOB, aKTOB O HECYACTHOM CITydae Ha IIPOM3BOJICTBE I10 yCTAHOBICHHON
dopme, TprKa30B 00 yBOJIbHEHHUH, JOKYMEHTOB, TOATBEPXKIAIOLINX [IPOXOXKICHIE
pabOTHMKOM HHCTpYKTaXeil 1o OXpaHe TpyJa, B TOM YKCIIE JIXNIHO
MO/MUCHIBAEMbBIX PAOOTHUKOM.

1.4. B HactosmeM IToTo)KeHNU UCTIOIb3YOTCS CIeAYIOLIHe OPENeIeHUS

DIeKTPOHHBIN JOKYMeHT (nanee — 3]I) — NOKyMEHTHPOBaHHAS uH(OpMAIHs,
IpeJICTaBIeHHas B 3JIEKTPOHHOM (opMe, TO €CTh B BUJE, IPUTOAHOM I
BOCIIPUSATHS YEJJOBEKOM, C HCIIOIb30BAHUEM JJIEKTPOHHBIX BEIYMCIHTENIBHBIX
MAlIMH, a TAKXe IS Tepeaadn o HHPOPMaLHOHHO-TEJEKOMMY HUKAIIAOHHBIM
ceTsaM wir 00pab0TKU B MH(DOPMALIMOHHBIX CHCTEMAX.




IIT — 5IeKTPOHHAS MOANUCH — AHATIOT COGCTBEHHOPYYHOM MOTHICH
paboTonaresst W/uaM pabOTHHKA, KOTOpPas MO3BOJISCT UIEHTUGULUPOBATH JIUIIO,
KOTOpOE MOJNUCAo A0KyMeHT. CyIecTByeT MPOCTas i yCUJIEHHAs NCKTPOHHAA
TIO/IIIHCH.

Veunennas HekBaTAQHUIMPOBAHHAS SEKTPOHHAS TIOAMUCH (Hamee — HALL) —
Byl ycunenHoit DI, koTopast: mosydeHa B pe3yibTaTe KpUNTOrpaduuecKoro
npeobpa3oBaHus HHPOPMAIUHK C HCIIONB30BAaHMEM KIIO4a 3JIEKTPOHHOM TOJINHUCH;
[03BOJIAET ONPENeTHTh JIUIO, NoAmicasmee D/[; 03BOIsET OOHAPYKHTD dakr
BHeCeHMs u3MeHeHuit B D /1 mocjie MOMEHTa ero MOANMCaHus; CO3AaeTCs

¢ ucronp3oBanueM cpencts Ol

VeuneHHas KBaTM(QUIUPOBAHHAS 31€KTPOHHAs! TIOAIHUCH — 3JIEKTPOHHAsA
[OJIHCh, KOTOPAsi COOTBETCTBYET BCeM NPH3HAKaM HeKBaIM(UIMPOBAHHOH
3EKTPOHHOMN MOIIMCH U CJIeIyOLIMM JA0NONTHATEIbHBIM IIPH3HAKAM:

«  KJII0Y [IPOBEPKHU JEKTPOHHO! MOIKCH YKa3aH B KBAIM(ULIPOBAHHOM
cepTudHKaTe;

e JUIS CO3[@HUS U TPOBEPKH 3JIEKTPOHHOMN MOIKICH UCTIONB3YIOTCS CPeCTBa

#  IeKTPOHHOMN MOAINICH, UMEIOIIKe OATBEPIKACHHE COOTBETCTBUA
Tpe6GOBaHUsM, YCTaHOBICHHBIM B DeiepabHOM 3aKOHE OT 06.04.2011
Ne 63-D3 «O06 27eKTPOHHON TOAITUCH.

TToAMHCAHHBIN SIeKTPOHHBIN HoKyMeHT (Janee — [I9]1) — 9JIEKTPOHHBIA
JIOKYMEHT ¢ [PHCOSTHHEHHON 3JIEKTPOHHOH MOMIHCHIO, KOTOPast OpLIa cO3/1aHa
Ha ocHoBe DJI ¥ KIIro4a 31eKTPOHHOH MOIMHUCH.

CepruduKat KJIr04a IPOBEPKH JIEKTPOHHOH IIOIMUCH (manee — cepTudUKaT) —
3JIeKTPOHHBIH TOKYMEHT W TOKYMEHT Ha OyMaKHOM HOCHUTEIE, BBII@HHBIH
YIOCTOBEPSIOIMM LEHTPOM 60 IOBEPEHHBIM JTHLIOM YAOCTOBEPSIOIIET0 UCHTPa
W TOTBEPKIAOIIMI TPHHAIEKHOCTD KITI0Ya POBEPKH SJIEKTPOHHOU MOANNCH
BIaJeIIbIy CepTHdHKATa KIF0Ya IPOBEPKH dJEKTPOHHON IIOMHCH.

1.5. TIpy OCYIIECTBIEHHH YIEKTPOHHOTO 10KyMEHTO000pOTA JIOTTY CKAeTCst oOMeH
37I€KTPOHHBIMU COOOILEHUSIMH U JOKYMEHTaMH, COACPIKAIUMU 00IIeJOCTYIIHYIO
rH(OPMAIIHIO U HH(OPMALIHIO, IOCTYII K KOTOPOil OrpaHUIUBACTCs

B COOTBETCTBHH ¢ 3aKoHozxaTebetBoM Poccuiickoit @enepanun. OGMeH MeXIY
y4aCTHHKAMH 3JIEKTPOHHOTO IOKyMEHTO000pOoTa uH(pOpMaLUen, TOCTYII

K KOTOpOH OrpaHUYMBAETCs B COOTBETCTBUH C 3aKOHOAATENIECTBOM Poccuiickoi
denepatiy, OCYLIECTBIIAETCS IPU BBINOTHEHUH MU TpeGOBaHUH 110 3aLIUTE
TaKo# HH(pOPMAIIMH, YCTAHOB/ICHHBIX B OTHOIICHUH HH(OPMAIIMOHHBIX CHCTEM
37€KTPOHHOTO JOKyMEHT0000pOTa.

1.6. OCHOBHBIMY IPUHIMIIAMH 3JIEKTPOHHOTO JTOKYMEHTOO0O0POTa SBIIAIOTCA:
QLU U RN




a) obecrieueHne TeXHOIOINYEeCKON BO3MOKHOCTH MCIIOB30BAHHUS IICKTPOHHOTO
JIOKyMeHT0000poTa 1711 paOOTHUKOB U paboToaaTeris;

6) IpUMeHeHHe y4aCTHUKAMHU SJIEKTPOHHOTO JOKYMEHTO000pOTa COBMECTUMBIX
TEeXHOJIOTHH, (OPMATOB, MPOTOKOJIOB HH(GOPMAILIMOHHOTO B3aUMOIEHCTBHUS
¥ yHU(QUIIHPOBAHHBIX TIPOrPAMMHO-TEXHUYECKUX CPEJICTB;

B) IPABOMEPHOE MCIIOIB30BaHHE IPOrPAMMHOI0 00ecTeyeHus!
U CepTU(UIIUPOBAHHBIX IIPOrPAMMHO-TEXHHYECKHMX CPEICTB y4YaCTHUKAMH
3JIEKTPOHHOTO JOKYMEHT0000pOTa;

r) obecreueHune LeJIOCTHOCTHU NepeiaBaeMoi HH(pOpMAaLiH;

1) MEHUMU3AL#sS U3IePXKeK, B TOM 4uciie QUHAHCOBBIX ¥ BPEMEHHBIX, [IPH
OCYILECTBJIEHHH HH(POPMAIIMOHHOTO B3aUMOEHCTBYS yUaCTHUKAMU
3JIEKTPOHHOTO JOKYMEHTO000pOTa;

e) obecreuenre KOHGUIEHINAILHOCTH Iepeady ¥ MOTydeHns HHPOPMAIIUH.

1.7 AIpu pa3paGoTKe MOJIOXKEHHUS yITSHbI HOPMBI 3aKOHOIATENLCTBA B Chepe
TIPaBHJI JIEKTPOHHOTO JOKyMEHTO000pOTa, HHPOPMALIMH, TOKYMEHTAL[UH
¥ apXUBHOTO JeJa:

« crareu 22", 227, 22° Tpynosoro konekca Poccuiickoii Denepauuu;

o ®enepanbHblii 3akoH 0T 06.04.2011 Ne 63-03 «O06 371€KTPOHHON MOANUCH;

o ®enepanbHblii 3ak0H 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM 1eine
B Poccuiickoit enepanun»;

« DenepainbHbli 3aKoH 0T 27.07.2006 Ne 149-03 «O6 undopmanuy,
MHPOPMAIMOHHBIX TEXHOIOTUSX ¥ O 3aIllUTe MHGOpMaLUN»;

+ ®enepanbublii 3aKk0H 0T 27.07.2006 Ne 152-P3 «O nepcoHanbHBIX
TaHHBIX»;

« Vkas Ipesunenta Poccuiickoit @eneparuu ot 06.03.1997 Ne 188 «O6
YTBEP)KIECHUH TIEPeYHs CBeICHUH KOHQHICHIMAIBHOIO XapaKkTepay.

1.8. ®opmar (aiinos, UCIIOIB3yeMbIX IPH YIEKTPOHHOM JOKYMEHTO000pOTE,
JOJDKEH UMETh OTKPBITBIN UCXOIHBIN KO U OTKPBITYIO CTPYKTYPY.

2. UadopManuoHHas cucTeMa 3J1eKTPOHHOr0 I0KYMeHTooGopoTa (2)

| - — 2.1 ocraBka, OTApaBKa, (HPOPMUPOBAHUE 1 XPAHEHHE DJICKTPOHHBIX KaJpOBBIX
JOKYMEHTOB OCYIIECTBIISAIOTCS CPEACTBAMH €IUHOM H(poBOii MIaTHOPMBI
«Pabora B Poccuny». B cBsizu ¢ OTHUM, €CIIH pa60THI/IK COrjlaCc€H Ha II€peXo]q
Ha 3J‘IeKTp0HHBIﬁ }I[OKyMeHTOO60pOT, OH JOJDKE€H UMETh IMOATBEPKACHHYIO

YUeTHYIO 3aIich B EIMHOM crcTeMe HASHTUDHUKALMY U ay TeHTU(UKALUH
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2.2. OOMeH 3/1eKTPOHHBIMU JOKYMEHTAMHU MEXy YIaCTHUKAMHU 3JIEKTPOHHOTO
JOKYMEHTO000pOTa BKIIIOYAET B ceOs:

a) HarpaBlIeHHe ¥ MOJyYeHUe B SIEKTPOHHOM (hopMe KaIpOBBIX JOKYMEHTOB
Opranuzanuy pabOTHUKAMU;

0) noyueHue HHGOPMALKMK O KaJAPOBBIX H3MEHEHUSIX C TIOMOILBIO yBEIOMIIEHHIHA,
0(OpMIIEHHBIX B JIEKTPOHHOH (hopMme;

B) HaIlpaBJIeHHE B JJIEKTPOHHOH (hopMe TOKyMEHTOB AupekTopy OpraHu3amum,
paboTHUKaM OTJea KaJpoB, HETIOCPEICTBEHHOMY PYKOBOIUTEITIO;

I') pa3MelleHre IPOEeKTOB JOKaTbHBIX MMPABOBBIX aKTOB, B TOM YHCIIE
B 3JICKTPOHHOH (opme;

J) OCyILeCTBIIEHHEe YYaCTHUKAMHU 3JEKTPOHHOTO JOKyMEHTO060poTa
COITIACHTENIBHBIX IIPOLEYp 10 NIPOEKTaM JOKaJIbHBIX HOPMAaTHBHBIX PABOBBIX
aKTOB B JIEKTPOHHOH (opme;

e) H%HpaBHEHI/Ie B BHEKTPOHHOﬁ (bopMe YTBEPXKACHHBIX JIOKAJIbHBIX HOPMAaTUBHBIX
AKTOB HUCIIOJIHUTEIIAM IJIA peaIu3allu,

JK) HallpaBJIEHUE U IOJIy4eHHe HHBIX JOKYMEHTOB, IlepelaBaeMbIX IIPH
B3aMMO/IEHCTBUH yYaCTHUKOB 3JIEKTPOHHOT'O JOKYMEHTO000POTa B JJIEKTPOHHOM

bopme.

2.3. OOMeH 3IIeKTPOHHBIMU COOOIIEHUSIMU ¥ JIOKYMEHTaMH TIPU OCYIIEeCTBIEHUN
3JIEKTPOHHOTO JOKYMEHT0000pOTa OCYIIECTBISIOT YIIOJTHOMOYEHHbBIE pA0OTHHKH
otnena KaapoB. [lepeueHb COTPyAHUKOB, KOTOPbIe UMEIOT IIPaBO MOAITHCHIBATh
9JIEKTPOHHBIE JOKYMEHTH! 0T UMeHH OpraHu3aliy yCHIeHHON
KBaJIU(UIUPOBAHHON 3JIEKTPOHHON ITOIHCHIO, 3aKPEIUICHO B TIPHIIOKEHUH

K IIPUKa3y O BHEJPEHUU CUCTEMBI JJIEKTPOHHOTO JOKyMEHTO000poTa

B Opranuzamnuu.

2.4. DneKTpOHHBIH JOKyMEHTOOOOPOT OCYIIECTBIAETCS IIOCPEACTBOM 0OMeHa
3JIEKTPOHHBIMH COOOIIEHUAMH U JTOKyMEHTaMHU. DJIEKTPOHHOE COOOIIEeH e
COCTOHMT U3 CONPOBOJUTENBPHOM U cofeprkaTenbHOl yactel. ConpoBoauTeIbHAS
4acTh NpeJHa3Ha4deHa Ul aapecanuu coodmenus. ComeparelbHas 4acTh
IpeACTaBIseT COO0H TEKCT COOOIIEHHS JINOO TEKCT COOOIIEHHS

___ CTIPUCOECIUHEHHBIMUA @aﬁnam’ COJIEPXKALLUMU DJIEKTPOHHYIO KOIIUO
(a7mexTpoHHBIH 00pa3) JOKYMEHTA WU JIeKTPOHHBIH JOKYMEHT, U UX PEKBH3HTHI.

2.5. OrnpaBuTeNb 31€KTPOHHOTO COOOILIEHHS, COASPIKAILET0 NEKTPOHHYIO KOITHIO
JOKYMEHTA, HECET OTBE BEHHO b 34 COOTBC BUC RHVH’QUPKTPOHHOI\;T

== ] " KoMK COACPKAaHUIO IMOAJIMHHUKA I_IOKiMeHTa ﬁi iii%i% Eii% ﬁi iﬁﬁTeI{e




2.6. 3asiBNeHNs, YBEIOMIIEHHUS ¥ COOOIIEHNs paOOTHUKOB U COMCKATEINeH,
HarnpasyieHHble Yepe3 miatdopmy «PaGora B Poccumy, CUMTAIOTCS MOMyYEHHBIMH
paboTtozareneM Ha cieIylolui pabodunii 1eHb Mocie IHS OTIPABICHUS.

2.7. JJocTyn paGOTHUKOB K HHGOPMALHOHHOM! CHCTEME OCYILIECTBIIACTCS Yepe3
NMYHBIA KabuHeT Kaxkaoro paborauka Opranusanui. ITocsie Toro kak paGOTHUKU
3aperucTpUpyrOTCs B ENUHOM cucteMe HASHTH()HUKALMU U ay TeHTUGUKALMH, OHH
T0JTy4aT YHUKaNbHbIE KOZBI ¥ TaPOJIH TS CO3NIaHUs TMYHOTO KabuHeTa

Ha noptaie «Pabora B Poccum».

2.8. Jlst OMICaHus SIEeKTPOHHBIX TOKYMEHTOB uepes nopran «Pabora
B Poccuu» paboToiaress HCIOIb3yeT YCHICHHYIO KBATU(QULMPOBAHHYIO HITH
HEeKBATU(HUIUPOBAHHYIO JIEKTPOHHYIO MOITHUCh.

2.9. PaGoTHHKAM, KOTOPBIE COTVIACHIINACH IIEPEHTH Ha 37I€KTPOHHBIN
JOKYMEHT0060pOT, paboTozaTess 6e3B03ME3IHO 32 CBOH c4eT opopMIIsieT
5JIeKTPOHHBIE OAMUCH. YTOOBI IOANKCHIBATD JJIEKTPOHHBIE KaIPOBBIE IOKYMEHTHI
na nopraie «Pa6ora B Poccun», pabOTHUKA UCTIONB3YIOT IPOCTYIO UK
YCUJIEHHYIO 3JIEKTPOHHYIO MTOJIKCh.

>

3. HudopmaunonHas 6e30n1acHOCTH

3.1. MudopmarmionHas 6€301acHOCTh MPU OCYIIECTBICHUH 3JIEKTPOHHOI0
JOKyMEHTO000pOTa 00€CIIeUBAETCS KOMIIEKCOM TEXHHYECKUX
¥ OpraHU3aIllHOHHBIX MEPOIPUATHH.

3.2. K TeXHUYECKUM MEpPOIPUATUIM OTHOCITCS:

« OpraHW3alHs U UCTIONB30BaHUE CPEICTB 3AIUUTE HHPOPMAIUH B TIOTTHOM
06beMe UxX (GyHKIHOHAIBHBIX BO3MOKHOCTEH;

« obecrieuenue 1EJOCTHOCTH 00pabaThIBAEMBIX JaHHBIX;

o obecriedeHye aHTHBUPYCHOMU 3aIUTHl HHPOPMALIUH.

3.3. K opraHu3angoHHBIM MEPOIPUATUIM OTHOCSTCS:

« KOHTPOJIb BHIIOJIHEHHUs] TpeOOBaHMH HOPMATHBHBIX JOKYMEHTOB,
peraaMeHTHpYIOIIHX o0ecIieueHne 3alliThl HHOpMAaLUH;

« OIpefieNieHue JOIDKHOCTHBIX JIHIl YYaCTHHKOB 3IEKTPOHHOTO
JIOKYMEHT0060pOTa U OPraHu3aTopa IEKTPOHHOTO JOKYyMEHTO060poTa,
OTBETCTBEHHBIX 32 obecreyeHne HHPOPMaOHHON 6e30MacHOCTH;

+ YCTaHOBIJIEHHE [TOPSNKA PE3EPBHOIO KOMMPOBAHMUS, BOCCTAHOBJICHHUSA
¥ apXMBHPOBaHUS 0a3 TaHHBIX, HAXOMAIIMXCS Ha TOJIOBHOM y31I€
3JIEKTPOHHOTO JTOKyMEHTO000pOTa, a TaKXKe MopsAaka OGHOBICHHUS
AHTHBUPYCHBIX 0a3;

L et O O L

BOCCTAHOBHMTECJIBHBIX pa60T IIPOrPaMMHO-TEXHAIECKHUX CPEIACTB;




/f’ * OpraHu3alus PeKUMHBIX MEPONPUATHH B OTHOLICHUH TIOMEIIEHHIA,
= B KOTOPBIX Pa3MEILEHBI Y3/1bl YYaCTHUKOB 3JIEKTPOHHOTO
AOKYyMEHTOO00POTa, U TEXHUYECKHX CPECTB 3THX y3IIOB.

4. Konrpous 3a popMupoBaHHeM 3/1eKTPOHHBIX AOKYMEHTOB

4.1. KonTtposs 3a hopmupoBanuem, nepenadeii 1 uCmoTHEHHEM JJIEKTPOHHBIX
AOKYMEHTOB OCYIUECTBIISIOT aBTOP KOHKPETHOT'O KaJpPOBOTO 3JI€KTPOHHOTO
JIOKyMeHTa U pyKoBoauTesns OTelna Kaapos.

4.2 KOHTpOHB 3a HUCIIOJTHEHUEM 3JIEKTPOHHBIX NOKYMEHTOB BKJIFOYAET B ceOs:

* [IOCTaHOBKY JJICKTPOHHOI'O JOKYMEHTA Ha YYeT,

¢ MOHHUTOPHUHT HCIIOJHEHHUSA KOHTPOJIBHBIX HOpy‘{eHI/II;'I JAOKYMEHTa,

* M3MCHCHHE KOHTPOJIbHBIX CPOKOB HCIIOJITHEHUS SJIEKTPOHHOTO JOKYMEHTA;
e CHATHEC HUCIIOJIHEHHOTI'O SJICKTPOHHOI'O JOKYMEHTA C KOHTPOJIs,

e aHaJIM3 X04a UCIIOJITHEHHUS SJICKTPOHHOTO JOKYMEHTA.

5. Ilopsiiok BeeHUsI 3J1€KTPOHHOIO MOKyMeHTooGopoTa

o [lpu HampaBIeHUH SIIEKTPOHHOTO KaJ[pOBOTO IOKYMEHTa OT pabOTHHKA
Otnena xaapoB U1 03HAKOMIIEHUS PabOTHUK IOJKEH MTONMUCATE ero IIPOCTO
SIIEKTPOHHOH MOAIHUCHIO B CPOK He Mo3aHee 7 (cemu) KaJIGHapHBIX JHEH CO THS
TIOITyICHHUSI IOKYMEHTa, 33 HCK/IIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTax
5.2—5.4 macrosmero [TomoxeHus.

5.2. PaGoTHUK 00s3aH TOJ] IOAIIHCH O3HAKOMUTBCS ¢ [IPUKA3OM O IpeIOCTaBIECHUN
€IKETO/IHOTO OITA9MBAEMOTO OTITYCKa He N031IHee pabodero AHs, CIeIYIOIero
38 JIHEM IOy 4eHHUs IOKYMEHTa B CHCTEMe 3/IEKTPOHHOIO JOKyMEHTO060pOoTa.

5.3. C mpuKasoM o MCIMINIMHAPHOM B3BICKAHMH paGOTHUK 0653aH 03HAKOMHTECS
TIOA MOAMHKCE B Te4eHHe 3 (Tpex) pabounx JHel ¢ JaThl ero u3naHus
¥ HallpaBJIeHUs pabOTHHUKY.

5.4. Ilpu HanpaBneHnn paGOTHUKY yBELOMIECHHH 06 H3MEHEHMSX
OpTaHU3allMOHHBIX ¥ TEXHOJIOTMYECKHUX YCIOBHH TPyAa OH 0053aH 03HAKOMHUThCS
¢ YBEZIOMJICHHEM TIO]] IIOANKMCh He II031HEe [IHs, CIEIYIOILEro 3a JHEM TI0TydeHUs
AOKYMEHTa B CHCTEME 3JIEKTPOHHOTO JOKyMEeHTO060pOTa.

5.5. Ilpu mpreme Ha paboTy, a Takxe B Cllyvae U3daHusl IOKATbHEIX
HOPMAaTHBHBIX akTOB OpraHu3aliy B HOBOI pe/laKIliy, IPHHSTHH | YTBED)KACHUH
HOBBIX JIOKAJIbHBIX HODMAaTUBHBIX akT0B OpraHu3anuu paGOTHHK BIpaBe
O3HAKOMHTBCS C HUIMH B 5IEKTPOHHON (QOpMe ITyTeM MOANUCAHHS IPOCTOM

e 3JIEKTPOHHOH MOANUCHIO JTHCTA O3HAKOMIIEHHUS C JIOKAIBHBIM aKTOM.




5.6. Bce yBemoMIleHusI, HHCTPYKTaXU U JTOKYMEHTBI, CBA3aHHbIE C TPYIOBOH
IesITeTbHOCTRIO PabOTHUKA, HAMIPABIISIOTCS €My Yepe3 eIMHYI0 IUPPOBYIO
mwiathpopmy «Pabora B Poccum» myTeM pasMelieHus KaIpOBbIX TOKYMEHTOB
B JIMYHOM KaOWHeTe pabOTHHUKA.

5.7. B cyuae c60eB B paboTe efnHOM 1 poBoit mraThopMe! «Paborta B Poccun»
paboOTHHKY OT/eja KaZpoB BIIpaBe 0QOPMIIATE KaJPOBbIE TOKYMEHTHI
Ha OyMaXHOM HOCHUTeJIE.

6. Iopsi10K BBeAeHHUSI 3JIEKTPOHHOIO JI0KYMeHT0000pOTa B Ype3BbIYaiHbIX
00cTOATEILCTBAX

6.1. B ciydae katacTpodbl IPUPOJIHOTO UM TEXHOTEHHOTO
XapakTepa, IIPOU3BOACTBEHHON aBapuH, SITUIEMUH, TAHIEMUH, STTH300THH,
BBeJIeHUS Ha TeppuTopHH Poccuiickoit Meepaliu WM OTAENBHBIX CyOBEKTOB
Poccuiickoit @eepanuyl pexkrMa MOBBIIIEHHOW TOTOBHOCTH, & TAK)KE B MHBIX
UCKITFOUMTENFHBIX CITydasX, B KOTOPBIX KMEET MECTO yrpo3a XKU3HH
¥ HOpPMAJIbHBIM JKH3HEHHBIM YCIOBHAM paboTHHKOB OpraHu3auvy,
B OpraHu3anny BBOJUTCS BPEMEHHbIH JIEKTPOHHBIN JOKYMEHTOO0O0POT.

>

6.2. BpeMeHHBIH! 3JI€KTPOHHBIH JOKyMEHTOO00POT BBOAUTCA U1 PAOOTHHKOB
OpraHu3alyi, ¢ KOTOPHIMU He OCYILECTBIIAETCS B3aUMOIEHCTBHE MOCPEICTBOM
3JIEKTPOHHOTO JOKyMEHT0000pOTa.

6.3. [IpuKa3s o BBeIEHHH BPEMEHHOTO 3JI€KTPOHHOTO JOKyMEHTO000pOTa B CBS3H
C Ype3BBIYaHBIMU 00CTOSTEIBCTBAMH IIPHHUMAETCS T€HEPATbHBIM AUPEKTOPOM
Opranuzanyu. B npukase yka3sIBatoTCs KOHKPETHbIE 00CTOATENbCTBA,
TIOCITY)KUBILHE OCHOBAaHHUEM JUIsl IPUHATHSA COOTBETCTBYIOILETO PEIICHHS, & TaKkKe
KaTeropuu pabOTHUKOB, C KOTOPBIMH YCTaHABIMBAETCS BPEMEHHBIN 2JIEKTPOHHBIH
JIOKYMEHTOOO0O0pOT.

6.4. IIpuka3s o BBEICHHH BPEMEHHOTO 3JI€KTPOHHOIO JOKyMEHTO000pOTa IIpU
HaJIMYMK BO3MOYKHOCTH JIOBOJHTCS 10 CBeleHUs paboTHUKOB OpraHu3alyu moj
MOANKCH. B cilyyae 0OTCyTCTBHS BO3MOXXHOCTH JIMYHO O3HAKOMHTE PaOOTHHKOB
C TIPUKa30M, [pUKa3 MyOIuKyeTcs Ha KoprnopaTiBHOM noprajie OpraHusauuy,
HAIpaBJIIeTCs Ha KOPIIOPATHBHYIO SJIEKTPOHHYIO IIOYTY PaOOTHHKOB
OpraHu3aliyy, a Tak)Ke HalpaBisieTcsl UM 10 HHBIM KaHajlaM CBS3H,
IpelyCMOTPEHHBIM JIOKAIbHBIMUA HOPMAaTUBHBIMHU aKTaMH HJIM TPYIOBBIM
JIOTOBOPOM.

6.5. B meprion ycranosineHus: B OpraHu3alid BpeMEHHOTO 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa JOKYMEHTO000POT OCYIIECTBIISETCS B COOTBETCTBUH
¢ HactosiuM ITonoskeHueM.

7. IlopsiioK NpoBeJeHHs] HHCTPYKTaMXa




7.1. PaGotauku OpraHu3aiiy IpOXOIsT BBOAHBIN, IEPBUYHbIA 1 BHEIJIAHOBBIN
WHCTPYKTaXH 10 Mpoleype 0OMeHa 3IeKTPOHHBIMU JOKYMEHTaMH MEXIY
paboTonarenem U paGOTHHKOM.

7.2. O6y4enue 6e30MacHBIM MeTOaM paboThl OCYLIECTBIIAETCS TOCPEACTBOM
JIUCTaHIHOHHOTO 00y4eHus: paboTHUKOB OpraHnu3aliy B aKKPEIUTOBAHHBIX
MuHTpyIOM 00y4YaroIluX OpraHu3alusX.

7.3. UHCTpyKTaX pabOTHHKOB 110 BOIIPOCAaM B3aUMOJeHCTBUSA ¢ paboToaarenem
[IOCPEICTBOM 3JIEKTPOHHOTO TOKYMEHTO000pOTa IIPOBOAUTCS B CIIEAYIOIIEM
HOpsiAKe:

U1 pabOTHHUKOB, COCTOSIIUX B mTaTe Opranusanuu Ha 29.07.2022, —
He nosaaee 01.08.2022 myTeM npoBeaeHUS BUACOKOH(DEPEHIIUH
¢ mpejocTaBieHHeM pabOTHHKaM MHCbMEHHOH HHCTPYKLUH T10 TIOPAJIKY
HCIT0JIb30BaHus cucteMbl «PaboTa B Poccum»;

« JUis pabOTHUKOB, IPUHUMaeMbIX Ha padoty mocie 01.08.2022, — npu

npreMe Ha paboTy ¢ mpefocTaBIeHHeM pabOTHUKAM THCbMEHHON

MHCTPYKIIMH TI0 OPSIIKY UCIIONIb30BaHuUs cucteMsl «Pabora B Poccum»

U [IpeIOCTaBJICHUS JOCTYIA K BUACOKOH(DEpEHIINH;

« C pabGoTHuKaMu, HaXoSIIUMHUCS B mrate OpraHu3aluy, Ha 1aTy
H3MEHEHHUH B IPOLEeIyPe 3JIEKTPOHHOIO JOKYMEHT0000pOTa IIyTeM
IPOBEIEHNs BHICOKOH(EPEHIIUH C IIPeJOCTaBIeHHEM paOOTHHKAM
NMCHMEHHOM HHCTPYKIMH I10 MOPSAKY UCIONB30BaHUs chcTeMbl «PaboTa
B Poccum».

8. BzaumopaeiicTBue ¢ npo(co03HBIMH OPraHU3alHuAMH

8.1. Yuer MHeHUSs MPO(COIO3HOM OpraHU3alliy OCYIIECTBIIAETCS B MOPAIKE,
YCTaHOBJIEHHOM [I€HCTBYIOIIIM 3aKOHOIATENbCTBOM, yTeM 0OMeHa KapOBbIMU
JOKyMeHTaMH B OyMa)KHOM (popMmaTe Mexay paboTomaTesnem

U [peCTaBUTENIEHBIM OPraHOM IPO(Coro3a.

8.2. Jlns yyera MHeHHUS PO COI03HON opraHu3anuu paboTHUk OTaena Kaapos
HamnpasJisieT B 0yMa)KHOM BHJI€ TIPOEKThI JIOKATbHBIX HOPMaTHBHEIX aKTOB
OpraHu3alyy peICTaBUTeN0 IPOYCOI03HOH OpraHu3alMy B IIOPSIKE,
yctaHoBneHHOM craTbel 372 TK PD.

9. 3aK/JII0YHTEIbHbIE NMOJOKEHHU

9.1. Hacrosiuee ITonoxxenue BetynaeT B cuty ¢ 01.01.2022 u geficTByer
OeccpouHo 10 pHHATHS HOBoro [lonoxeHus.




